
Certified Payroll Documentation  

Certified Payroll is fully integrated with Peachtree's Payroll and Job Cost 
modules. The time card entry program updates hours and earnings to Payroll 

so you can calculate pay, print checks and payroll reports like you alway s 
do.  

As with all enhancements you have 5 entries into the module before 
you have to register it. After you register you cannot return it or get 

a refund. If you do not register the module and uninstall it you will 
not get 5 more tries if you reinstall it . 

This module is multi company single user when you install it. A multi 

user version is available.  

To run Certified Payroll execute the Prosoftmods Icon on your desktop. You 

will see the main menu screen. Under the payroll drop down you can see the 
PCR Certified Payroll executable  

 

 
 



When you select PCR you will enter the security check where you have to 

enter a user and password. The first time into the enhancement the 
password is ópasswordô. After you enter the password you will go to a screen 

where you can enter your users and the associated passwords  
 

 
 



 
 

Make a list of your passwords as there is no way to retrieve them.  
 

After entering your users and passwords and closing you will see the main 
menu for Certified Payroll.  

 



 
 

The first thing you have to do is select the billing option. You can use the 
cost codes from Job Cost or the Inventory Items Activity class.  

 



 
 

The next step is to setup are the rate types. Due to a limitation with 
Peachtree we are unable to get the rate type names so they have t o be 

entered here. Enter them with the same name as in Peachtree and in the 
same order.  

 



 
 

 
 



 
 

The next items to setup are the account names. This is necessary due to the 
same limitation as the rate types. The account names are used in the 

Certified Payr oll Report.  
 



 
 



 
 

After the account types have been set up in Certified Payroll you are ready 
to process payrolls. This information need  only be setup once and can be 

changed as needed.  
 

To use Certified Payroll all hourly employees that will be entered m ust be 
HOURLY TIME TICKET  employees  

 



 
 
To enter time you must first select a week ending date  

 



 
 

The next screen is the time entry screen  for Activity Items.  
 


