Certified Payroll Documentation

Certified Payroll is fully integrated with Peachtree's Payroll and Job Cost

modules. The time card entry program updates hours and earnings to Payroll

SO you can calculate pay, print checks and payroll reports like you alway S
do.

As with all enhancements you have 5 entries into the module before
you have to register it. After you register you cannot return it or get
a refund. If you do not register the module and uninstall it you will
not get 5 more tries if you reinstall it

This module is multi company single user when you install it. A multi
user version is available.

To run Certified Payroll execute the Prosoftmods Icon on your desktop. You
will see the main menu screen. Under the payroll drop down you can see the
PCR Certified Payroll executable

= prosoft Mods Enhancmenis

File General Ledger Accounts Pavable Accounts Receivable  Imventory WEEWEGEN Utilities  Enhancement Options

PCR - Certified Pay Foll
TCE - Time Card Entry

Please select Enhancement Options > Enter Authorization Codes from the menu above to Activate Enhancements Installed.




When you select PCR you will enter the security check where you have to

enter a user and password. The first time into the enhancement the

password is O6passwordd. After you enter
where you can enter your users and the associated passwords

= Prosoft Mods Enhancments
File General Ledger Accounts Pavable  Accounts Receivable  Imventary  Payroll  Utilities  Enhancement Options

Please select Enhancement Options > Enter Authorization Codes from the menu above to Activate Enhancements Installed.
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Make a list of your passwords as there is no way to retrieve them.

After entering your users and passwords and closing you will see the main
menu for Certified Payroll.



ﬂg Prosoftmods ¥ 2.0
Certifed Pay Raoll

" Enter Time Card

% Time Card List

~ Exception Beport

~ Certified Payrall Repart
~ Update ta PayrollAlob Cost
~ Rate Types

~ Billing Optior

¢ Bccount Marmes

~ Purge Certified Becaords
~ Backup / Restore

~ Create ¢ Change sers

= Werzion hi“
"/_1 L ringtall i
- _ i
+ Documentation m|
~ Esit !
z
e
—

The first thing you have

to do is select the billing option. You can use the
cost codes from Job Cost or the Inventory Items Activity class.
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The next stepis to setup are the rate types. Due to a limitation with
Peachtree we are unable to get the rate type names so they have t
entered here. Enter them with the same name as in Peachtree and in the

same order.

o be



8 Prosoftmods ¥ 1.0

Certifed Pay Roll

I s, s, s, s, s, o s, s, s ey s

% Rate Types

M rr
~rr rr

Ratellypes

Rate Types

Fieqular
Ovwertime
Special
Job 1

Fatef
Rate?
Fated
Rated
Rate10
Rata11
Rate1Z
Ratel3
Ratz14

|—I.I.I.I—|l§_l

=




'»: Peachtree Accounting: ProSoftMods, LLC (Peachtree Quantum)

# Maintain Employees & Sales Reps

File Edit GoTo ‘Window Help

@CIDS& {DNEW |:|List uSave @Save & hew %Delete G Change ID EEvent L8Log [giLetters @Repnrts = |l Attachments 6 =
Maintain Employees & Sales Reps

*Employee ID: | v (& Employes [ Inactive
Mame: [First g [suffix | . Edostiap

() Both

General | Pav Info | withholding Info | wacation/Sick Time | Emplovee Fields | Company Fields |

Pay Methad: |Hourly - Hours per Pay Period v | Pay Frequency:
Rate Used To Bill Customer: Hours Per Pay Period: 40,00

<

Pay Type Use Defaults Account Hourly Pay Rate | %%
Regular 77500-00 0.00 | =
Overtime 77500-00 0.00
Special 77500-00 0,00
Jobi 77500-00 0.00
Jobz 77500-00 0.00 |+

Raise Histary

[] Eligible For healh insurance
[] Receives W-2 electronically

Simplify pawday with Peschtres Direct Deposit,

The next items to setup are the account names. This is necessary due to the
same limitation as the rate types. The account names are used in the
Certified Payr oll Report.



[ Payroll Register
File Edit GoTo Window Help

;% # A b B & B8 3 § @
Cloze  Save Prirt Optionz Columns  Faonts Setup  Hide E-mal Ewcel PDF !%Jd Help
||||2|3|4|5|E|? RN | R
ProSoftMods, LLC =
Payroll Register
For the Period From Mar 1, 2009 to Mar 31, 2009
Fitter Criteria includes: Report arder is by Check Date. Report is printed in Detsil Farmat.
Employee ID Pay Typ |Pay | Pay Am | Amount Gross | Fed_Income Soc_Sec Medicare
iEmponee State K401 | VAC_Accrue | VAC_Taken
' Masked SSNo # + + ++ VAC_Remain++SICK_Accrue Medical«+ Dental «+
iReference SICK_Remain | SICK_Taken | Soc_Sec_ER | Medicare_ER
' Date FUTA_ER SUI_ER K401_ER | St2_Unemp_
{ACHESTER Regular 8000 11200 809.22 1,120.00 -131.86 -69.44 -16.24 |
EAmanda W, Chest -48.44 -44 80 3.08
|1 33T 3.08
1250 -69.44 -16.24
1AM a5ma -5.96 -33.60
EADUKE Regular 4000 50000 379.50 500.00 -60.249 -31.00 -7.25
iﬂxl L. Duke -21.96 1.4
VA1 34 1.54
12481 -31.00 -7.25
et Rariniel -4.00 -15.00
EAHECTER Regular 3000 41,0400 738754 1,040.00 -126.58 -64.48 -15.08
v Anthony H. Hecter -46.32 3.08
| AW H-E0AE 3.08
1252 -64.48 -15.08
| 31859 -8.32 -31.20
EAKORNEL Regular 8000 11,1200 84508 1,120.00 -96.95 -69.44 -16.24
EAIex C. Kornel -47 .51 -44 80 3.08 ¥
o) ¥
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After the account types have been set up in Certified Payroll you are ready
to process payrolls. This information need only be setup once and can be
changed as needed.

To use Certified Payroll all hourly employees that will be entered m ust be
HOURLY TIME TICKET employees
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& Maintain Employees & Sales Reps

File Edit GoTo ‘Window Help

Eclose Tymew [Lst [save g515ave ahew 3ZDelste Fhchange I0 [@Event WLog [Letters 5P Reports ~ [ Attachments &) -
Maintain Employees & Sales Reps

*Employes 1Dt | ACHESTER v| [ (& Employes [ tnactive
Mame: |Amanda |W |Chester |5uFFi>< | 8 Za:jls Rep
o

General | Pay Info | withholding Info || WacationfSick Time || Employes Fields || Company Fields |

Pay Method: |Hourly - Time Ticket Hours—— + | Pay Frequency!
Rate Used Ta Gill Customer:

Pay Type Use Defaults Account Hourly Pay Rate | %
Regular 77500-00 14.00 | -
Cryerkine F7500-00 21.00
Special 7 7500-00 Z28.00
Jobt I:‘ 75000-00 15.00
Jobz D F5000-00 20,00 | »

Raise History

[] Eligible For health insurance
[] Receives w-2 electronically

Simplify payday with Peachkree Direct Deposit.

To enter time you must first select a week ending date



The next screen is the time entry screen for Activity Items.



