ProSoftMod Commission Report Documentation

The purpose ofhese modificationss to produce commission reports by salesman. The reports can be
done by total sales or gross profit. The can also by produced by total sales or by paid sales. You have the
ability to select invoices by date to produce there reports. You can producetsdppsalesperson or by
invoice. You also have the ability to rerun a final commission report from a past run by using the final
commission date. You also can delete prior reports when you are ready. You have the ability to setup
passwords if you desireol are also able to remove the project when you are through with it.

Peachtree needs to be open before the project will work. If you open the project and peachtree is not
open it will open Peachtree and open the last company opeffdeeachtree has not ba opened it will

show you all of the companies available and you can s#ieatompany you need

Once the project itbadedyou need to set it up before you can use it properly. When you firgtgo
the project you will be asked for a password. You s¢i# the following screen

- [=]x)

Please select Enhancement Options > Enter Authorization Codes fromthe menu above to Activate Enhancements Installed.

To login inuntil you setup security the user#®dmincand the passwordsiv’ LIl & & Be2sitd&RyQu add a
user and password for security.

You will have 5 chances to use this project before you have to activate it.
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Enchancement Registration... |X|

.
@ Flease Register the Enhancement Firsk

You will eceive this warning until you have registered it.

The next screen you will be the registration screen
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% Enchancement Registration...

RJILMSWCIHTQKZI 8N

Your Enhancements have been installed Successfulldbove iz wour
Reaistration Mumber pleaze provide that Registration Mumber to the SKS
Conzulting to get vour Enhancement dctivation Code.

Enh Code Enter sctivation Code and Press Walidate Button

| Cantinue without Registration... I Request for Key Reaqister | Close

You can continue without registration for 5 times before you must register it. The code at the top of the
& O NIRILWMSWICIH7QK288K Kdgisters the poject. This is a generation of serial numbers and
cannot be duplicated to load this project on another mach#nen you register the project for the key
you need to fill out the registration form and send it to us
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B2 Customer Info

Systern Registration Mo I

Company Mame Il

Address

City

State
ZIP

kL

Country

Fhone

Fax

0 —-E—-:-i

E-tail

Peachtree Senial Mo

Peachtree Cuztomer (D

Erhancement LI
ot Browse |
Save | Export | E-mail | Exit |

You will be sent a registration id. Yenter the modification you have and the registration number sent
back by us. This will register your product and you can continue setting up the module. After entering
the module and activation key you will get
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% Enchancement Registration...

RJILMSWCIHTQKZI 8N

Your Enhancements have been installed Successfulldbove iz wour
Reaistration Mumber pleaze provide that Registration Mumber to the SKS
Conzulting to get vour Enhancement dctivation Code.

Enh Code Enter sctivation Code and Press Walidate Button
SCR | [aKE7r148-NRCEANCS |

Caontinue without Hegistratior... | Request for Key | LClose |

Enchancement Registration...

-
@ Thank ¥ou for reqistering you enhancement

You are nor registered and will remairgistered unless you have to change machines. If you do you will
need to contact us.

The following is the main menu where all enhancements will be executed from.
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File General Ledger Accounts Pavable Accounts Receivable  Inwentary Payroll  Enhancement Options

Please select Enhancement Options > Enter Authorization Codes from the menu above to Activate Enhancements Installed.

Select the main setting where your module is located and executed it.

All module functions llibe located on the following menu.

If you need to see the whole screen hit the minimize to minimize the menu and maximize to return to
the normal size

Set commission options will determine if the base commission is done by gross profit or totallsales. T
commission method is calculated by total unpaid sales or by paid sales. The default commission is used if
the sales persons are not assigned a commission percent. If the display message for invalid salesperson
is checked and you try to select a salesparthat is not valid the system will give you a warning

message at that timeSet the base commission the default commission then save and exit.

In order to speed up the import process you will see an update the database. The first time into the
program yu will have a message appear that the database has not been updated. When you say yes the
update screen appear. Select all then update. This can take several minutes.
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Set Commission Criteria.

This section is to enable you to setup special commission by salesperson or a team or all (*). Setup item
type stock items service or nonstick or again (*) all. By certain item numbers or all items by client type or
all or one or more price codes and ass@yspecial commission rate. The purpose if this section is to run
specialon products or salespersons on certain items.
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Maintain Salespersons

All salespersons have to be setup in Peachtree Payroll as a sales rep or both before you will see then in
this screen. When you first come into this view all of the salespeople will show on the right side. All you
have to do is select the salesperson ycamwvhich will move it to the left sidd.he salesperson code

and name will fill inYou then fill in there commission percent in tbe@mmission rate. When you make

the sales person inactive check the status box. The first time you set up a salespersan goter the

total commission they have received. This is only the first time. The commission amount will show the
last commission paid to the salesperson. YTD commission will be total commission as of the date shown.
At the end of the year the YTD conssion will be moved to prior year commission and the prior year
commission will be added to the total commission paid.

To setup a salesperson double click on the salesperson you want on the left side and it will move to the
left side and be removed from éright side so it cannot be duplicated.
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Accounts Receivable

E Maintain Sales Person

Prior 'ear Commigzion

Total Commizzion Paid

—
—

Mewly Added 5 alespersons [ Peachtree |

Sales Person Code: I:I Code Wame
e N | p | BMUNHLEY Brandee M. Munnl
Ales Tetsan Hame. CSWINTON Colista & Swinto
[ Statuz [ Checked Indicates Inactive | DBECK Dorothy L Beck

o DGROSS Demick P. Gross
it sielz LSWEET Leonard Sweet
o e MCHAMBERLIN | Mark T. Chamberl

MMLILHERM tarianna 5. Mulk
V7D Commission AsOb | 42772007 = SPRICHARD Susan T. Prichard

Double click in the grid to load
salesperson in entry form

Save Search Clear Exit

Main Teams
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Arcounts Receivabla

Accountz Receivable

-
™ Team Management

Set Commizzion O ptions

Set Cornmigsion Criteria

o Teamn Mame |
Maintain S ales Person

Maintain Teams . ) ) .

X Right Click To Select the Tazk Right Click The [tem To remove
Import Sales Invoices
Unpaid Commiszion Report Sales Person List Team Members

Final Cornmizsion Feport Code MHame M arme CommizzionF ate
Commiszion Feport by Salesp...

Commizzions By [nvaice

|_ a ks, M, RS, s, M, SRS, s, HLS,

“| Reprint Commizsion Report
~ Purge Final Repart

~ Salesperzonz Report

~ Create / Change Uszers

7 Uninztal

~ About

MM =g ==

~ Documentation

~ Exit

Make A Teamn Add Ta Team

Save Search Clear Exit

The concept in setting up teams is for companies that use multiple salespeople to sell products. The

team has to be set up in peachtree as a sales rep. Then you set the team up in team setuptibg selec

the team and select make a team. You assign the sales commission that the team is assigned. Then you
select from the right side each sales person assigned to that team and assign a commission to them. The
total number of salespeople kb and the tothcommission amount cannot exceed 100 %. The total
commission amount must equal 100%. Even though a salesperson is assigned to a team they can also be
assigned as standalonesalesperson. If you need to make changes use the search command to make

your changes.

Import sales invoices
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BS Accounts Receivable
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~ Exit

MM =g ==

E it

You have the option to import sales invoices by date. You select the date of the data you want to
process on this screen and the following screen will show you the data. Be aware the more data you
select the slower the selectn will be.
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BS Accounts Receivable

- 0 X

Import Invoices From "Peachtree’ with ar without date range
FonDste [ 5 2 >]1o00e: [ sozmy =] | wer | [NNANNENNNNNEENEENENER
Irvoices
InvoiceMa Invoicel ate Cusztomerl D Cuztorner Mama InvoiceT atal SalesRep Select

p | 10118 3A2/2007 STEVEMSON Stevenson Leasing, [nc. 7349.45 MMLILHERM O
10211 0340272007 HOLLAMD Holland Properties. Inc. B357.25 SPRICHARD O

10225 03401/2007 SE&WRIGHT Seawright Sod and Lawn C | 11536.00 CSWINTON Ll

10226 034012007 ARMSTRONG Armstrong Landscaping 19916.00 MCHAMBERLIN Ll

10227 03401/2007 FREEMOMD Freemond Country Club 1916.00 SPRICHARD 1

:|| 10301 03/03/2007 EVERLY Everly Property Manageme 4498.07 DGROSS |
? 10304 03/04/2007 HOLLAMD Holland Properties, Inc. 159.40 SPRICHARD O
mf 10306 03412007 SNOWDEMN Snowden Interior Design 17386 DBECK O
; 10313 03M5/2007 CH&PPLE Chapple Law Offices 199.96 DGROSS Ll
4 1038 03/08/2007 STEVEMSON Stevenson Leasing, [nc. 4333 MMLULHERN 1
10326 03M5/2007 FRA&MELIN Franklin Botanical Gardens | 1889.40 DGROSS 1

10328 03A5/2007 FRAMKLIM Franklin Botanical Gardens | 1259.82 DGROSS O

10339 03M5/2007 ARMSTROMG Armstrong Landscaping 50.00 MCHAMBERLIN O

10340 03M5/2007 FRAMELIM Franklin Botanical Gardens | 35.00 DGROSS Ll

10341 03M4/2007 CH&PPLE Chapple Law Offices 35.00 DGROSS Ll
Ch10226 02A5/2007 ARMSTRONG Armstrong Landscaping -38649.00 MCHAMBERLIM 1

g2 03/08/2007 HOLLAMD Haolland Properties, Inc. 169.90 SPRICHARD O

Save Selected Save Al Clear Select Al Exit

You have the option to select all data or only the data you want to process for this run. To select all data
select the select all then save all. If you only want some data check the data you want then select save
selected. You can also cledr selected data by selecting clear. If you select a salesperson that is not a
salesperson selected in the salesperson area you will get an error message if you have checked the box

in the salesperson setup for the message to be shown. If you do nat sdlielata you will get a

message after you save the date asking if you want to select additional data. At this point you can select
additional data or say no and continue.

Unpaid commission report
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Print Date: 03/25/2008
Print Time: 9:11 pm Page 1 of 1
Unpaid Commission Report for Total Sales By Sales

Invoice  Customer Invoice Cost OF Gross Comn
Date Team Item Code No 1D Total Goods Sold Comm % Profit Amoun
Brandee M. Nunnley
01/29/2007 10120 ARCHER 4,039,112 1.611.60 10.00%  2,427.52 403.9]
01/31/2007 10123 ARCHER 17,996.00 7,585.00 10.00%  10,413.00 1,799 80
Totals  Brandee M. Nunnley 22,037.12 9,196.60 12,840.52 2,203.71
Colista A. Swinton
03/01/2007 10225 SEAWRIG  11,596.00 4.900.00 10.00%  6,696.00 1,159.6(
Totals  Colista A. Swinton 11,596.00 4,900.00 6,696.00 1,159.61
Derrick P. Gross
03032007 10301 EVERLY 4,498.07 1,790,35 10,00% 270772 449 81
03/14/2007 10341 CHAPPLE 35,00 0.00 10.00% 35.00 3.50
03/15/2007 10340 FRAMNKLI 35,00 0,00 10.00% 35,00 3.50
03/13/2007 10328 FRAMNKILI 1,259,82 267,75 10,00% 042 07 125,94
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Current Page No: 1

Total Page MNo: 1

Zoorm Factor: 100%

This report will show all invoices not paid by salesspn and the unpaid invoices.
indicate if the system is setup for gross profit or for total sales.

The heading will

After running the unpaid commissions report you find a salesperson that has a wrong commission and
you correct the problem you have to rihe recalculate function. You select the beginning and ending
invoice you want to recalculate and the program will do a recalculate using the new rates
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Purge unpaid invoices

If you find that you have imported the incorrect data period you have theoogt purge them. When
you select to purge unpaid invoices you can select the beginning and ending dates you wish to purge.



Final Commission Report



